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Monthly Membership Declaration

Each Chapter is expected to make declaration onuhder of membership figure every month.
During the date of 1%-20" every month, Chapter Admin can do their monthlgiaietion

through system. (After 2 Chapter Admin can do the declaration but mayohtain the
efficiency index.)

1. ChooseDeclaration > Monthly Declaration
2. You can check thBeclaration History, by using thderiod Filter to you can review the
monthly membership declaration which is confirmeéope.

Declaration

Eft:l:arat_\?n-. . D015-05 Search o

+ | Monthly Declaration
Today's date: M:

Bauhinia Junior Chamber

Membership Declaration & Monthly Mailing List in May 2015
The reprasentive of you chapter, Chan Tai Man, has successfully declared the membership figure on May 19, 2015. The details is as follows:

Type of Member Humber
Senior
Full

Prospective

* Please contact the Chamber Ofice Staffon 23438913 or at memupdate@icink.org ifthere's any problem

3. Chapter Admin can view the number of JCIHK Fullni®e, and Prospective Members.

Before making declaration, you have to input your:
m Name ( for example, Chan Tai Man )

Declaration

Today's date: May 28, 2015

+ - Monthly Declaration
» Member Bauhinia Junior Chamber

Membership Declaration & Monthly Mailing List in May 2015

Type of Member Number
Senior

Full

Prospective

. being the authorized person to make this declaration in relation to the number of members on behalf of
Bauhinia Junior Chamber declare that the information set out above is correct as of today’s date - May 28, 2015

1 Confirm to submit
* For the change of NOM membership status (PM to FM or to SM or resign member), please send the “update request” to memupdate@jcihk.org

For add new PM or reinstate member, please submitthe form + membership fee + 1D copy / declaration form to Chamber Office. Please resenve 5
working days for verification and input to system.

Any questions, please contact Chamber Office at 2543 8913

4. Click the button “I Confirm to Submit”. If it's befe 15 of the month, it shows: “Please
confirm the membership declaration on or after fitthis month.”

5. Please note only one declaration can be submittexy enonth. An alert “Are you sure to
submit it now? ” will be shown, please “Yes” to dom. If you aren’t sure if it's the finalized
figure in the current month, press “No”.
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6. After submitted, you can see a completed declaratio
7. The chapter admin can check the figure in the aystaile an email will also be sent to
Chamber Office and NOM Membership Affairs Teamreecord.
Membership Declaration & Monthly Mailing List in May 2015 -JCI Queensway
€= REFLY  @E=REPLYALL =3 FORWARD

mark as unread

JCIHK MA SYSTEM <memupdate@jcihk.org>

54t 23/5/15 T2 PM

JCI Queensway

Membership Declaration & Monthly Mailing List in May 2015

Type of Member Number
Senior e
Full L
Prospective
| S wwa, being the authorized person to JCI Queensway make this declaration in relation to the number of members on

behalf of declare that the information set out above is correct as of today's date - May 23, 2015.

Member Profile

View Members’ data

+ Declaration

WMember. -

Member e

Update Requ:

Update H

Export Member =
# Chapter NOM Member Type  LOM Member Type Senator Mo Current Position VIeW Member Name Update

+ Admin 1 Victoria Junior Chamber  Full Full . ot T it Pt I Chan Tai Man I &

2 Victoria Junior Chamber Full Full il T e P =] &%
3 Victoria Junior Chamber Full Full i | et Sl R Rl &
4 Victoria Junior Chamber  Full Full . e “ran) SR Z |
5 Victoria Junior Chamber Full Full i T RS T &
6  Victoria Junior Chamber  Full Full 4 Tty S N Z |
T Victoria Junior Chamber Full Full & oyt b g BT z
8 Victoria Junior Chamber Full Full Rt UL o o B
9 Victoria Junior Chamber  Full test B it em W 7
10 Victoria Junior Chamber  Full Full . i g R 7 |

Chooseviember >Member Profile

You can use the filter at the top to filter tdember list.

The members are classified by their NOM memberstatus, included:
m Full Member (OM) ¥iFe &

wnN e
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Prospective Member (PM¥E& 5

Senior Member (SM)& %€ 5

Honorary Life Membersk g s ér 5

PNP / Senator (Not Subscribedi$8 &g £/ 2 8(CRAMTHEGEE)
Resigned Membet B &> & &

OtherA,

\

4. Click on any of the names, the member informatidhlve shown:

L3

Declaration
Member
Member Profile
Update

Update ory

Export Member

Admin

Madify

Member ID Sl
Chapter (*) Victoria Junior Chamber
NOM Member Type () Full Member
LOM Member Type (*) Full Member
Senator No

Senator No N/ATT

Date PM ik 1

Date Induct

Title

HON

Past National President

Current Position

First Name -
Mid Name:
| 2et Klama -

Modify Members’ data

b

»

=

JCI®

Hong Kong DEV

Declaration
Member
Member Profile
Update Request
Update History
Export Member

Admin

Click
Members may choose to opt out for NOM regular mgikind email. However, their address
should not be deleted as policy manual states' thegsidential address shall be provided for
the purposes of giving notice by post.”

General

Member ID
Chapter (*
Bptec() Victoria Junior Chamber
NOM Member Type (*) ® Full - Full Member
") Prospective - Prospective Member
= Senior - Senior Member
Honorary - Honorary Life Member
PNPorSenator - PNP / Senator (Mot Subscribed)
~) Resigned - Resigned Member
_ Other - Other

LOM Member Type (7) @ Full - Full Member
(Z' Prospective - Prospective Member

Update button to modify member information.
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0 2 - Single
Mailing Address @ Home
) Office

Don't want to

ecaie g “Members may choose fo opf our for NOM regular mailing and email, However, their address should not be deleted as policy manual siates

that A residential address shall be provided for the purpeses of giving nofice by post.”
Mailing Problem | [

*The above reasons are based on the bounced back mailing from HI Post office or updated by Chamber Office. Kindly cross out the reason
after updated the member's address, othenwise, member will not receive any NOM regular mailing or notice when the mailing problem still show
up.

A

Don't want to I

FEGIAN “fembers may choose to opf our for NOM regular mailing and email. However, their address shoutd nof be delefed as policy manual states
that "A residential address shall be provided for the purposes of giving notice by post.”

Commission- TDC' @ Yes

& No
3. The Mailing Problem options are:
wrde M TESIUSid] dUUNEos Siidil UE UVILEU (U0 UIS DUTDODSES W LIVITY TIU0LE Uy oot

Mailing Problem

*The above reasons are based on the bounced back maiding from HI Post office or updated by Chamber Office. Kindly cross out the reason
aiter updated the member's address, otherwise; member will not receive any NOM regular mailing or notice when the mailing problem shill show

up.

Home Address
Line 1

= Unknown ZfE[HE A

RefusedfE Ui

Not occupiedi: A JE{E

Unclaimed Rz

Moved 8, Wk AL 2 ERuRE AR %S
Incomplete #ih- R4

m No addressfiE [l

The above reasons are based on the bounced bdakgnfram HK Post office or updated by
Chamber Office. Kindly cross out the reason affgtated the member’s address, otherwise,
member will not receive any NOM regular mailingnmtice when the mailing problem still
show

up.
4. Click ﬁ to Save change.

Flat F

Add a Member

To add a prospective member, please submit thearelenaterials to Chamber Office:

= Name, gender, birthday, ID number, PM Date

= |D copy

m Payment of HK$200 ( check / cash only )
Please reserve 5 working days for Chamber Offiaf &t verify the documents and input the
data to the system. Afterwards you can enter athtx for the new prospective member.

To change the NOM member type for any membersspleand email to Chamber Office at
memupdate @jcihk.org
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Delete a Member

Chapter Admin cannot delete a member, if a memagrésigned, please put to LOM Resigned
Member.

Export Members

You can export the member list to a CSV file, cleddember > Export Member

= JCIYQ

Hong Kong DEV

Declaration
— Member:
Member LU

Member Profile

Chapter All Chapters

Update Request

NOM Member Type
Update History

LOM Member Type ale
» | Export Member -
Character Set BIGA B

¥ Admin l?pol‘ll

1. Filter the members to be exported using the fiiighlighted, multiple Member Type can be
selected.
2. Select theCharacter Set for the CSV file
® BIG5: better compatibility for legacy applications, kaaf Supplementary Character Set
support
® UTF-8: recommended character set for new applications
3. Click Export to download the CSV file

- JCIY

ng Keng DEV

v+ Declaration

Member
Member Profile
bbb Chapter All Chapters
Update Request - -
MNCK Member Type I x Full | | % Senior | | x Prospective I

Update History
LOM Member Type

+  Export Member

Character Set

v Admin |@

4. Open/lmport the CSV in Microsoft Excel
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Al X fo | NOM

A A | B C D F | 6 H i | e i
1 [NOM_ INOMCodeNOMID MemberID NOM MemLOM Mem Senalor  Senator 1D Date FM Date Induct Tile  HON

2 Kowloon Iunior 10002KTC 2

3 Kowloon Junior 10002K]C Z;

4 Kowloon Junior 1000ZKIC 2

5 Eowloon Tunior 10002KTC 2

s Kowloon Junior 10002K]C 2z

5 Fowloon Tunior 1000ZKIC 2

s Eowloon Tunior 10002K]C 2

9 Kowloon Junior 10002KIC 2

10 Kowloon Junior 10002K]C 2z

i Kowloon Junior 10002K]C 2

12 Eowloon Tunior 10002K]C 2

13 Kowloon Junior 10002KIC 2

14 Kowloon Junior 10002K]C z

EEE

il
it
o

M| N o P Q

b

R

PP Current PosFirst Name Mid Name Last Name Chi Name Gen

Update Report
Update Request

» Declaration
Member
Member Profile
Update Request
Update History
Export Member

» Admin

To ensure the members’ data is correct, the Cha@fie or NOM MA Team may request

Senator

Senator No.

Date PM

Date Induct

Title

HON

Past National President

Current Position

First Name

) Other - Other
O Yes
@ Ne

[ETm 100% (=)

tPls Update

Year = - Month ~ - Date ~ (YYYY-MM-DD) - Pls Update

Year = - Month » - Date » (YYYY-MM-DD) *Pls Update
2 Mr
0 Mrs
O Ms
1Pls Update
1Pls Update
) Yes
0 No
1Pls Update
1Pls Update
test tPls Update

Chapters to update the data of some members froentt time. Chapter Admin may s€él$
Update” under some fields at the Edit page of these mesibe

Tar

-aw

age

-s
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= ‘!IC' @ System Admin0 @DE Logout [

y Kong DEV

v Declaration

Member

Member & Chapter Member D Name
b Update Reques Victoria Junior Chamber w oo PE
Update History Yictoria Junior Chamber ’ EE
Export Member Victoria Junior Chamber gt b e WL
» Admin Wictoria Junior Chamber ai o BBEEE
Kowloon Junior Chamber TEALEES & .
Kowloon Junior Chamber 1201300016 test

Instead of checking each member one by one, youlark théJpdate Request list.
1. ChooseMember > Update Request
2. Click “Go”, then you can directly modify the memlseinformation.

Members' Modification Request

Members can either send their updated informataheir chapter, or go to JCIHK website to

fill in the “Modification Request Form”. For thesend case, the chapter admin can check the

request list and do editing.

1. ChooseMember > Update History

2. You can view the medication. Please verify andlsfnot false, please click “Go”. Then you
can directly modify the member’s information.

Check Update History
= -!C’ System Adming @DE Logout 3

ong Kong DEV

Declaration
rlﬂm t:er:I earchp

Member Total: 46 ftems / 1 Page

Member Praofile

Update Request

Chapter Date & Time Account (IP} Action Member ID Details
Update History -
2015-05-18 10:05:02 Edit A Member 1201900015 Changed Date PM from 2014-11-18 to 2014-11-19,
Export Member
2015-05-18 10:04:45 Edit A Member 1201900015 Changed Date PM from 2015-00-02 to 2014-11-18,
v Admin "
2015-05-18 10:04:14 Edit A Member 1201900015 Changed Date PM from 2014-00-02 to 2015-00-02,
2015-05-18 10:03:09 - Edit A Member 1201900015 Changed Date PM from 2015-00-02 to 2014-00-02,

2015-04-13 11:59:02 Edit A Member 1201900015 Changed Date PM from 2014-10-12 to 2014-10-02,

1. ChoosdJpdate Report > Check Update History
2. You can view the update history.
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Account Management

Change login password

= JCI®

Hong Kong DEV

Declaration
Member -

Member he

Ut (1 (a0 o] 5]

Export Member
# Chapter NOM Member Type  LOM Member Type Senator No Current Position Member Name Action

» Admin 1 Victoria Junior Chamber  Full Full v e ® g TV et woe W ranE s

2 Victoria Junior Chamber Full Full T T £ &4 % |
3 Victoria Junior Chamber Full Full ‘s Sl Al | Z | % |

1. Click User: <Username>, to view your account information
2. Please note that the system will send the autoaligtie-mail to the e-mail address owner in
the part of email for update request. The emailevamould be LOM President and LOM

assigned membership VP or / and directors.
3. Click “Submit”, to confirm changing youpassword andemail address.

Modify
Login
Mame Tester
email@somewhere. com, address@_;g;[._g}-g;g’;g_; . COT
Email
Separator
Comma, <]
Semi- *The system will send the automatically e-mail to the e-mail address
colon owrer in the part of email for update request The email owner should
be LOM President and LOM assigned membership VP or/and
directors.
Password
Mew
Password®
Confirm
Paszsword®

* eave these fields Blank to remain password unchanged

[] Cancel |



